femia

ACCOUNTANTS

2016 individual income tax return checklist

Full Name

Tax File Number

Date of birth

ABN (if applicable)

Address

Address (postal)

(Put ‘as above’ if the same)

Telephone contacts Mobile:

Business Hours (work) :

After Hours (home):

Email

Electronic banking BSB:
Details

(for refund if applicable) Account Number:

Account Name:

Main occupation

Spouse name and TFN

Please circle YES or NO for each of the items listed



http://www.femia-accountants.com.au/

Income tax return checklist continued

INCOME - Please provide evidence

ST = 1V o Y= o =R YES/NO
2. Allowances, earnings, tips, director's fE€s e1C ..o YES/NO
3. Employer IJump SUM PAYMENTS ......coviiieiiiiiiiiiieeeeeeesstiieeeeeeessssssseeeeeeeesssssssseeeeseeesssssssssenreeeeees YES/NO
4. Employment termination PAYMENTS .........ccoiiiiuiiiiieeee e eiiiieeeree e e s sseeeeeereeeessssnneeeeeeeeeesessnnsseneees YES/NO
5. Australian Government allowances and payments like Newstart, youth allowance and
AUSTUAY PAYIMENTS .eiiiieiiiiiiiiiee e e s e e e e e e e e et re e e e e e s s sssstaeeeeeeeeessnsssaeeeeeeeeessassssnaneeeeeeeeannnnes YES/NO
6. Australian Government pensions and allOWaNCES ..........cc.eeiiiiiiiieiiiiie e YES/NO
7. Australian annuities and superannuation iINCOME StEAMS .......cc.uvviiveeeeriiiiiiirereee e e e erereereeeeeeeas YES/NO
8. Australian superannuation [UMP SUM PAYMENLS ........eeiiiiiiiiiiiiiee et e e eaeeee s YES/NO
9. Attributed personal SEIVICES INCOME ......cuuiii it bee e st e e s s nbe e e e s snneeee s YES/NO
O €] (o SR ] (=] =] PO PP PP O PPUPPPRTIN YES/NO
T I 1Y T [T o o £ SRS YES/NO
12. EMPIOYEE Share SCHEIMES .....ccoiiuiiiiiiiiiiie ettt e st e e e e snbee e e s snnaeeeeenes YES/NO
13. Distributions from partnerships and/or trUSES ...........cevveiiiiiiiiiiiiie e YES/NO
14. Personal Services iNCOME (PSI) ....oiiiiiiiiiiiiiie ettt et e e et e e e s snnaeeeeenes YES/NO
15. Net income or loss from business (as a Sole trader) .........ccceveeeee e YES/NO
16. Deferred non-commercial DUSINESS I0SSES ......coiuiiiiiiiiiiii et YES/NO
17. Net farm management depoSitS OF FEPAYMENES .......coccuuirieiiiiieeiiiieeeeeiee e eieee e sree e e s sreeeeeenes YES/NO
ST @ T o1 = o - V1 LSRR YES/NO
19. Foreign entities:
» Direct or indirect interests in controlled foreign company ........ccccocceeeriieee e YES/NO
+ Transfer of property or services to a non-residenttrust..................cooiiiiiiin.. YES/NO
20. Foreign source income (including foreign pensions) and foreign assets or property .............. YES/NO
2 I = o | PR YES/NO
22. Bonuses from life insurance companies or friendly SOCIELIES ........cevveeviiiciiiiiieee e, YES/NO
23. Forestry managed investment SCheme iNCOME ........c.ooiiiiiiiiiiie e YES/NO
24. Other income (please SPeCify DEIOW)........coov i YES/NO



Income tax return checklist continued

DEDUCTIONS - Please provide evidence

D1. Work related car expenses
— cents per kilometre method (up to a maximum of 5,000 KMS) .......cccoeceiiiiiiiiiniieee e, YES/NO

— 10g DBOOK METNOM ... s e e aae e e e ennaee s YES/NO

D2. Work related travel expenses

Employee domestic travel with reasonable allowance ... YES/NO

— If the claim is more than the reasonable allowance rate, do you have receipts for your
EXPIEINSES? .eiieii ittt ettt e ettt et e e e e e e — e et e e et e e e a———— et eee e e e e aRhheeeeeeeeeeaanhbreeeeaeeeeaannrrrneeaaeaaan YES/NO
Overseas travel with reasonable allOWANCE ............oooiiiiiiiiiii e YES/NO
— Do you have receipts for accommodation EXPENSES? .......uvveeieeeiiiiiiiiieeee e e e e e e e e e YES/NO

— If travel is for 6 or more nights in a row, do you have travel records? (e.g. a travel diary)... YES/NO

Employee without a reasonable travel alloWanCe .............coooviiiiiiiie e YES/NO
— Did you incur and have receipts for @irfare@S? ..o YES/NO
— Did you incur and have receipts for accommodation? ...........cccceevveeeiiiieeee e isceeeee e YES/NO
— Do you have receipts for hire cars (if applicable)? ..o YES/NO
— Did you incur and have receipts for meals and incidental eXpenses? .........ccccccvvveveeeeeiicnnns YES/NO
— Do you have any other travel EXPENSES? .....ocueeiiiiiie et e e e erere e e e e e e s rnree e e e e e e e ennnes YES/NO
Other work-related travel expenses (e.g., @ borrowed Car) .........cccccvviiieiiiiieee i YES/NO
(please specify)

D3. Work related uniform and other clothing expenses

L (01 (= Tox 1)Y7 o (o) i o 11 o PSR YES/NO
Occupation SPECIfiC CIOTNING ... e e e e e e s e ereeeeeean YES/NO
[\ o] Boto] o] o TU1 Ko V¥ [ ) o] 1 2 RSP YES/NO
LO70] p a1 o101 o] V2T 1 710 ¢ o SR YES/NO
(@] a1V T 1110 o F= I od o] o1V TR SR YES/NO
Laundry expenses (up to $150 Without reCEIPLS) ......uuviiiiiiiiiiiiiiiiee e YES/NO
DIy ClEANING EXPENSES ...cciiiieeiiiiieeee e e s e ettt et e e e e s esatareeeeeeeeeasaseeaeeeaaeeesaassstaneeeaeessaaassssnneeaaeeesannnnes YES/NO
Other claims such as mending/repairs, etc (please SPeCify) .......cccceiieiiiiiiiiiiinee e YES/NO

Income tax return checklist continued

D4. Work related self-education expenses

Course taken at educational institution:



L ¥ | 210 o TR (=TT YES/NO

= COUISE FBES .ottt YES/NO
e 4 81011 = 10 = o SRR YES/NO
e (=] (=T =i To] o PR YES/NO
L= VL= PSP P PP RTRR PRI YES/NO
— Other (PIEASE SPECITY) ..eiiiieiiiie ittt st e st e e nbe e e e e anneea s YES/NO

D5. Other work related expenses

HOME OffiCE EXPENSES ...ttt ettt e e ettt e e s s bbe e e s esbeeeesansaeaaeanns YES/NO
COMPULET AN SOTIWATE ....eiiiieeeii it e e e s e e r e e e e e s s st rereeeeessssstareeeeeeesssssnnnneeeeeeean YES/NO
Telephone/MOobile PRONE .........ooo e et e e e YES/NO
o] 5=V aTo I =To U 1T o0 1T o | S SRR YES/NO
ST U] o1 g o] o] £ FSRR= 1 To U T 0] (] I8 (==L SR YES/NO
N (o101 g o1 T o 1T o Lo [ To | SRR YES/NO
(D=7 o] £=T o1 1 o] o [ PO SRSTPRR YES/NO
Sun protection products (i.e., sunscreen and SUNGIASSES) ...ccccvvvcvrrerrieeeeeiiieiieeeee e e e e esnrreeeeeeeeeas YES/NO

Seminars and courses not at an educational institution:

= COUISE TBES ittt et e et e e bt e e e aa b e e e e e bb e e e s e nbe e e e e annneee s YES/NO
L C- VL= IO ORI YES/NO
— Other (PIEASE SPECITY) ...oceiiiiiiiie it e e e e e e e e e e e e e e e e s nnnraeeeeeeeeeennne YES/NO
Any other work related deductions (please SPECITY) .....ouveeiiiicciiiiiie e YES/NO

Other types of deductions

(1S T o VYAV Z= 1B T3 o Yo To ] I (=T [ T i) o 1SR YES/NO
D 101 (=T L= Ty Ao [T [H od 1T o L RSP YES/NO
(DT DNV o =TgTe lo [=To [F o1 1 o] oIS OO PRI YES/NO
(DS I €711 ¢s3o ) gfe (o] 0 F- o] 1RSSR YES/NO
D10. Cost of managing taxX affairs ..........ccceeiiiiiii e s YES/NO
D11. Deductible amount of undeducted purchase price of a foreign pension or annuity ........... YES/NO

Income tax return checklist continued

Other types of deductions (continued)

D12. Personal superannuation CONtIIDULIONS ..........cocueiiiiiiiiiieiiee e YES/NO
Full name of fund: ........coooiiiiiiie e Accountno: e,
Fund ABN: ...oooviiieeeeieee e Fund TEN: oo,

Do you pass the 10% teSt? ..o YES/NO



Have you provided the fund a notice of intention to deduct the contribution?................... YES/NO

Has this notice been acknowledged by the fund?..........ccoeerieiii e, YES/NO
(D) RGN T=To [§Tod 1] a1 {0 gl o] o] =1 0 o o o SRR YES/NO
D14. Forestry managed investment scheme deducCtion ............ccccoiieiiiiiieie e YES/NO
D15. Other deductions (PIEaSe SPECITY) .....coiiiiiiiiiiiie e YES/NO



Income tax return checklist continued

Tax offsets/rebates — Please provide evidence

T1.
T2.
T3.
T4.

TS.

T6.

T7.
T8.
TO.

Are you a senior Australian or @ PENSIONEI? .....uuveeiiiiiciiieieeee e e eseeeerre e e e e e e ssnrrereeeeeeeeennnnes YES/NO
Did you receive an Australian superannuation income Stream? ........cccccoovvecvvieeeeeeeessnnnnns YES/NO
Did you make superannuation contributions on behalf of your spouse? ..........cccccceevvnnes YES/NO

Did you live in a remote area of Australia or serve overseas with the Australian defence

force or the UN armed forces in 20167 ........coooiiiiiiiiiiiieee et YES/NO
Did you have net medical eXpenses iN 20167 ........ccooviiiiiiieeees i e e sseeee e e e e e YES/NO
If so, do these medical expenses include expenses relating to disability aids, attendant

(or: T gl o] gr= To [0 I ox= TRt 0[] LS S YES/NO
Did you maintain a dependant who is unable to work due to invalidity or carer

(o] o] o T= 1 0] 1 137 RO YES/NO
Are you entitled to claim the landcare and water facility tax offset? ...........ccccccceininnnns YES/NO
Other non-refundable tax offsets (please SPecify).......cccccevriieiiiiiiii i YES/NO

Other refundable tax offsets (please SPECIfY) ... YES/NO



Income tax return checklist continued

Other relevant information

A. Are you entitled to the Medicare levy exemption or reduction in 20167 .........cccccecvveeeeeiinnnnns YES/NO
(If yes, please specify):

B. Did you have private health insurance in 20167 ..........cooiciiiiiieeeiiiieee e e YES/NO
(If yes, please provide the annual statement received from your health fund)
C. Were you under the age of 18 0N 30 JUNE 20167.........uuiiiiieeeiiiiiiiiiieee e e e eeiiereeee e e e e s sneeeeees YES/NO
D. Did you become an Australian tax resident at any time during the income year?.................. YES/NO
E. Did you cease to be an Australian tax resident at any time during the income year?............ YES/NO
F. Did you make a non-deductible (non-concessional) personal super contribution? ................ YES/NO
G. Do you have a HECS/HELP liability or a student financial supplement loan debt? ............... YES/NO
I. Did a trust or company distribute income to you in respect of which Family Trust Distribution

Tax (FTDT) was paid by the trust Or COMPANY? .......ooiiiiiiiie e YES/NO
J. Do you have a loan with a private company or have such a loan amount forgiven? .............. YES/NO

(If yes, please specify) — (reviewer consider if deemed dividend in year under Division 7A):

K. Did you receive any benefit from an employee share acquisition scheme?.........ccccccceevinns YES/NO
L. Family Tax Benefit (‘FTB’):
— Did you have care of a dependent Child in 201672..........ccooviiiiiiiiiee i YES/NO

— Did you or your spouse receive FTB through the Department of Human Services in 2016? YES/NO

M. Income tests information

— Do you have any total reportable fringe benefits amounts in 20167...........cccccvvveveeeeiiinns YES/NO
— Do you have any reportable employer superannuation contributions in 201672................. YES/NO
— Did you receive any tax-free government pensions in 201672...........ccccccvvvveieeiiieeeeeeenennn, YES/NO
— Did you receive any target foreign income in 20167..........cccvvvviiieiieiiieieeeee e YES/NO
— Did you have a net financial investment 0SS iN 201672........ccccooviiiiiieieeeee e YES/NO
— Did you have a net rental property 0SS in 20167 ........cc.uvveiieeeeeiiiiiiieeeee e erreeeee e e YES/NO
— Did you pay child support in 20L672........cceeiiiiieieeeeeeees e r e e e e e e e e YES/NO

— Number of dependent children?



Income tax return checklist continued

N. Spouse details (if applicable)

Did you have a spouse for the full year from 1 July 2015 to 30 June 2016? ................. YES/NO

o If you had a spouse for only part of the income year, please specify the dates between 1 July
2015 to 30 June 2016 when you had a spouse:

From / / to / /

What was your spouse’s taxable income for the 2016 income year? $........ccoceeeeiiiiiiieeeciiiciieecee e,

Does your spouse have a share of trust income on which the trustee is assessed under

Section 98 that has not been included in your spouse’s taxable income..............ccc......... YES/NO
Did a trust or company distribute income to your spouse in respect of which family trust
distribution tax was paid by the trust or company for the 2016 income year? ................... YES/NO
Did your spouse have any reportable fringe benefits amounts for the 2016 income

D=2 EPTSTTPRTPT TSP YES/NO
Did your spouse receive any Australian Government pensions or allowances

(not including exempt pension income) in the 2016 iINCOME Year? ............cccccvvvveeeeeeeeiennns YES/NO
Did your spouse receive any exempt pension income in the 2016 income year?............. YES/NO

Does your spouse have any reportable super contributions for the 2016 income year?... YES/NO

Did your spouse receive any tax-free government pensions paid under the Military

Rehabilitation and Compensation ACt 20047 ..........c.uuviieieeeeiiiieere e YES/NO
Did your spouse receive any ‘target foreign income’ in the 2016 income year?................ YES/NO
Did your spouse have a total net investment loss (i.e., the total of any financial

investment loss and a rental property loss) for the 2016 income year?..........cccccceeeeevinnns YES/NO
Did your spouse pay child support during the 2016 income year? .........ccccccceeveeeeeievrvnnnnn. YES/NO

If your spouse is 55 to 59 years old, did they receive a superannuation lump sum (other
than a death benefit) during the 2016 income year that included a taxed element that
does not exceed their [OW Fate CAP? ....uvieee i e e e e e e e e e e e e ennes YES/NO

Name (print)



